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Unit IV
COMPOSITION
1. PRECIS - WRITING
Précis Writing

‘Précis’ is a French word which means ‘précise’ i
It restates the main ideas or essence of a lengthy prose
clearly, concisely and effectively. It helps scientists, officiag
business magnates, scholars etc., to keep abreast of the latesé
developments as it takes less time to read a précis than 3 lengthy
passage. '

English,

Passape

Précis writing is given more importance in the competitiye
examinations, as it is thought to be a good test of the candidate’s
intelligence and reading and writing skills.

1. Since a précis contains only the salient points of the original
passage, the ability to judiciously select the essential, leaving
out the less important, irrelevant and decorative details, is
tested. '

2. It requires a clear understanding of the content of the given
passage.

3. The next requirement is the art of compression: compression
. of words as well as ideas.

to be presented in a lucid manner
, coherence, clarity, smooﬂ?ﬂe*'jS
passage. This tests the writers
the English language.

v. A su‘mmuy too 18
udes important as we

a bl'ief
Il as
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unimportant points. A summary may contain two or more
paragraphs and could be of any lv‘nglh.'/\ summary need not be
s0 precise, abstract and structured as a précis is, But a précis 15
usually one third of the length of the original passage, written in
a single paragraph and in reported speech. |

How to write a précis?

The initial steps of précis writing are similar to those of note
-making. Read the passage well and clearly understand the
content. Underline the important points. Understand the
organization of the ideas, after a close reading of the passage.

Make a note of the main points of the passage organizing
the ideas under headings and subheadings. Choose a title; choice
of a suitable title can help in keeping the theme organized.

Write a rough draft of the précis with the help of the points
noted down. At this stage do not look into the original passage.
Do not make use of the sentences from the given passage. Use
your own words.

Write in clear and simple language and in short sentences.

Read the rough draft carefully to check if all the important
pints found in the original passage have been transferred to
récis in the same order of importance. If it is longer than
ed length, reduce the length by combining sentences

s should read like an original piecé of
herent and complete by itself. Tt shduld
pirit of the original passage. Finally, write
rds found in the passage and in the

in indirect speech, third person, past
original passage describes the éternal
onditions and problems.
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2. Avoid repetition. |
3. Do not quote from the passage.

4. Do not bring in your ideas or views.
Read the following passage and make a précis of it

Example - .

One of India’s greatest musicians is M-S-SUbbUIakshm.
i

affectionately known to most people as M.S. Her singing },.-
brought joy to millions of people not only all parts of our count %
but in other countries round the world as well. In October 19;6’
M.S. was invited to sing in the great hall of the general assemp),
of the United Nations in New York, where representatives of o))
the member countries listened. This was one of the greatest
honours ever given to any musician. For several hours M.S, kept
the audience spell-bound with the beauty of her voice and her
style of singing. When the concert was OVer, the entire audience
stood up and clapped as a sign of their appreciation of the great
singer and the great music that she had carried with her from

an ancient land.

Points

1. M.S. Subbulakshmi great musician of India—pleased people
all over the world with her music.

5 In October 1996 invited to sing in the general assembly of
the UNO.

3. Audience spell bound — gave astanding ovation — in honour
gf_ ‘her music.

i wah Draft

~ The great Indian musician M.S. Subbulakshmi, known @

enthralled people all over the world by ‘her music. It

96, she was invited to sing in the gerieral assembly ©

t was an honour never given to any other musicial

1l - bound audience gave her a standing ovation at the
concert. ‘
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Fair draft
M.S. SUbb“lakShmif the Great Indian Musician

M.S. Subbulakshmi’s music has enthralled people all over
the worl.d_ She was accorded the greatest honour of being invited
to sing in the general assembly of the UNO in October 199%.

The spell- bound audience honoured her music with a standing
.~ ovation, at the end of the concert.

No. of words in the given passage = 140
No. of words in the précis = 46
 pxample - II

| Quick reading is extremely important. In most occupations
agood deal of reading is required. Top executives spend around
four hours a day for reading. One has to find time to keep up
with the knowledge explosion. Research suggests that the faster
you read, the more you understand, may be because
concentration is sharpened. When reading fast, we are devoting
all our attention to the text and squeezing for as much meaning
as possible. Fast-reading can be accomplished with regular
practice. Reading can be compared to driving a motor-car.
Driving slowly on a free way invites wandering attention but
tumn on a free way and accelerate and see how speed pushes
distractions aside and forces improved concentration.

Points
1. Quick reading is an important exercise
2. It sharpens concentration

L .
ttention not diverted.

7

rtant exercise to enhance one’s
k reading compels one to pay
understand the gist of it. It
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Fair Draft
Quick Reading Enhances Concentration

Quick reading is all essential ability to enhance o
concentration in reading in the world of knowledge explos?e s
It forces one to read with full attention to get the conten ¢ t
passage. It improves by practice. S

No. of words in the given passage = 110
No. of words in the précis = 37
Example - 111

There are millions of people who drink coffee in coffee bay,
or restaurants all over the world. While drinking coffee they
talk about the day’s news or they just relax. The Coffee bar i ;
good place to meet people for a chat, and drinking coffee is ,
simple way to relax.

People also drink coffee so that they can keep awake.
Students drink it late at night because they want to study. Lorry
drivers drink it because they want to keep awake on the road.
Most people drink coffee in the morning when they get up and
after each meal. Coffee breaks are a good way to relax at work.

Coffee has a bitter taste and people usually drink it with
sugar or milk. Some people like to drink their coffee black. In
Italy they drink very strong black coffee. It's called espresso.
There are some people who drink their coffee with warm milk,
~_and the Irish have a speical coffee with whisky in it.

’ 'I...'f,.'.: ',

. ge comes from coffee beans, and these beans grow on
sunshine and water, so they grow well
America, South Africa, India and
e very delicate and difficult to grow
g process. The workers have 2
beans by hand. This can take 2
es the most coffee? Brazil of
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wmm\?‘ . o8
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L ol drink 0
B L pas a bitter taste.

.. Coff‘" can be

b | fee IS made from coftee beans.
CO‘ e I
¢t amount of cotlee IS grown in Brazil.

ffee to keep awake.

drunk in many combinations,

qhe larg®
.:', ¥ Draft

B, nle take coffee to relax and go to coffee bars to meet
L They take coffee to drive away sleep. If it is drunk pure,
coffee. Some people prefer to drink coffee with milk
B hisky: Only after much difficulty, cotfee beans is obtained.
~ js grown in large amount in Brazil.

- Draft
- Coffee

" .I?eople go to coffee bars to drink coffee, relax and chat.
Coffee drives away sleep. Especially students and drivers take
e to keep them awake. Coffee tastes bitter. Besides drinking
Jure as black coffee, there are variety of combinations to drink
toe with. It can be had with milk and sugar or with whisky.
Browing coffee trees and picking coffee beans are difficult jobs.
razil is the largest cotfee- producing country in the world.

o. of words in the given passage = 244

). of words in the précis = 81

ular air pollution control has become a keenly-felt need
volves the control of the harmful gases produced by

R

e
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cars, buses and lorries, Since automobile air pollution jg , .
serious in many of our cities, a congrete programme shyy) 1“ Ie
evolved to reduce these emissions. The discharge of Pl\[lu[k b
particularly the offensive black smoke, can only be dtlribﬂms
to inefficient engine performance. Improvement of ¢
performance will also lead to better fuel economy.

Ul(\d
NBine

If we look at diesel alone, we find that it accounts foy hear)
30 percent of India's total consumption of petroleum progy,y 2
It results in a corresponding quantity of pollution. The mai‘\
consumer of diesel is road transport. Control of "l‘hicul,n.
pollution should be based on methods that are in keeping wilu:
souhd operational economics. Fairly simple and inexpeng;y,
methods are available to achieve the desired ends.

Exercise - II

Nationalism, of course, is a curious phenomenon which g

a certain stage in a country’s history gives life, growth, strengyj,
and unity but, at the same time, it has a tendency to limit ope
because one thinks of ones country as something different from
the rest of the world. The perspective changes and one i
continuously thinking of one’s own struggles and virtues and
failings to the exclusion of other thoughts. The result is that the
same nationalism which is the symbol of growth for a people
becomes a symbol of the cessation of that growth in the mind,
Nationalism, when it becomes successful, sometimes goes on
spreading in an aggressive way and becomes a danger
internationally. Whatever line of thought you follow, you arrive
at the conclusion that some kind of balance must be found.
Otherwise something that was good can turn into evil. Culture,
which is essentially good, becomes not only static but aggressive
and something that breeds conflict and hatred when looked at
from a wrong point of view. How you are to find a balance, I do
not know: Apart from the political and economic problems of
 the age, perhaps, that is the greatest problem today, because
behind it there is a tremendous contlict in the spirit of man and
emendous search for something which it cannot find. We
to economic theories because they have an undoubted
is fully to talk of culture or even of God wher
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l puman beings starve and die. Before one can talk about anything
| else one mu§t provide the normal essentials of life to human
- peing$: That is where economics comes in. Human beings today
pe not N A mood to tolerate this suffering and starvation and
inequality when they see that the burden is not equally shared.

Others profit while they only bear the burden.

pxercise - 111

Raja Ram Mohan Roy will always be remembered as one of
the greatest reformers of India. He belonged to an orthodox
* prahmin family of Bengal. As was the custom in those days,
Ram Mohan’s marriage took place even while he was a child.
He continued to go to school after his marriage. He was a brilliant
student. He learned many languages including English. He read
| the holy books of not only his own religion, but also of
. Christianity and Islam. He believed that all religions teach the
same truth and that no religion is superior to any other.

. A tragic event that happened in the family opened Ram
Mohan's eyes to evil customs which prevailed in the country.
. He had a sister whom he loved very much. Her husband died
| and before Ram Mohan's eyes she jumped into the fire that
consumed her husband’s body. This was in accordance with the
custom of ‘Sati" which made it the duty of the wife to give up
| her life when her husband died. This event was a turning point
1 inRam Mohan's life. He decided to fight against the evil practices
| that people followed in the name of religion.

4  Ram Mohan was a good speaker and writer. He used his
“ ‘:'-eloquence to attack customs like ‘Sati’. Many orthodox people
& opposed him. But he went on fighting for the cause which he
¥ considered right. As a result of his efforts, the Government of
dia declared "Sati’ illegal.
Exercise - IV
“The £ gthmg necessary to the plL“dSUl‘L‘ of rmding is that
@are young they should acquire the habit of reading.
| re .Pd more difficult. Before [ was aware of
penny post had already begun to make
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a change adverse to reading, by consuming a ‘\"'mt AMOuy of
time in correspondence that was unnecessary, lm.\-ml or i"kmm,
Railwavs have altered people’s habits by making them mm:t‘
sbout much more, But railways have this "“I“Pt‘nsatint:
advantage that, although lhe_\'._tal'\‘-‘ PS‘_OPIL‘ much away tron
home, a long railway journey affords a ll{‘st rate opportunity for
reading. They are not, theretore, an unmixed dlSd.d\’dnthQ: But
now things are changing. The motor-car 1s ﬂltugotlm
unfavourable to reading, People consume morte time in moyjy,
about than they did, and they consume it under condition,
which, even, for people with good eyes, must make readjy,
difficult, if not impossible. The telephone is a dead]y,
disadvantage; it minces time into fragments and slays the Spirit
out of it. Wireless, with all its delights, is now being added 4,
distraction to divert people from time that might be give ¢,
the pleasure of reading. The cinematograph is another change
in the same direction, and flying is becoming more and mqre
common. All these things must make it more difficult fo;
successive generations to acquire the habit of reading, and jf
that habit be acquired, to maintain it. Even before all thege
changes, it was not easy to maintain the habit, but it could be

-done. A further disadvantage to reading 1s the great development

of picture papers. Picture papers are tending to divert people

not only from reading, but from thought. Where one used to

see people get into a railway carriage and settle down to a book,

they now come with an armful of picture papers and look at the

pictures with more or. less transient amusement, one after the

other, and so pass the time.

Exercise - V

The art of pleasing is a very necessary one to possess; buta
very difficult one to acquire. It can hardly be reduced to rules;
and your own good sense and observation will teach you more
of it than I can. Do as you would be done by, is the surest method
that I know of pleasing, Observe carefully what pleases You in
others, and probably the same things in you will please others.
are pleased with the complaisance and attention of others
r humours, your tastes or your weaknesse$, depend upon
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R the same complaisance and attention, on your part, to theirs
- will equally please them. Take the tone of the company that vou
- are inand do not pretend to give it: be serious, gay or even fling,
“as you find the present humour of the company: this is an
' attention due from every individual to the majority. Do not tell
stories in company: there is nothing more tedious and dis-
agreeable: if by chance you know a very short story, and
.~ exceedingly applicable to the present subject of conversation,
- ell it in as few words as possible: and even then, throw out that
| you do not love to tell stories; but that the short-ness of it tempted
- you. Of all things, banish the egotism out of your conversation
* and never think of entertaining people with your own personal
| concerns, or private affairs; though they are interesting to you
- they are tedious and impertinent to everybodyelse, besides that,
| one can not keep ones own private affairs too secret. Whatever
- You think your own excellences may be, do not affectedly display
. them in company; nor labour, as many people do, to give that
iturn to the conversation, which may supply you with an
# Oppx'hndtyofexﬁbiﬁngﬂ'lem.lfmeyammal,ﬂwywiﬂinfaﬂﬂﬂy
. be discovered, without your pointing them out yourself, and
. with much more advantage. Never maintain an argument with
heat and glamour, though you think or know vourself to be in
the right, but give your opinion modestly and cooly, which is
- the only way to convince; and, if that does not do, try to
£ the conversation, by saying, with good humour, “We shall hardly
§ convince one another, nor is it necessary that we should, so Jet

us talk of something else.”
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2. DIALOGUE WRITING

A dialogue is a conversation or talk between two or )
people. Every day we converse with different kinds of Peo Olre
We talk to different people in different ways. The talk depegde'
upon their age, subject of talk, etc. 3

So dialogue writing means wriFing an imgginary CONVerg, .
tion or completing such a conversation. To write a dialogye, e

should have some dramatic power as we have to express g,
L) ~ . e
ideas of two persons in the natural way.

Study the hints given below.

1. The dialogue should be natural and suit the persons, whg are
engaged in it.

!‘Q

It should be always lively and interesting.

(&%

. It should be written in a simple language that is useq i
ordinary talk.

It should have short sentences and even a word sometimes,
It should have contracted forms like ‘I don't

In English dialogue, question tags find a place.

o gy VY. e

Sometimes the sentences will be incomplete as there will be
interruptions in the middle while we talk.

8. Colloquial words and phrases will find a place in a dialogue
between persons.

9. Finally it should be read like a natural conversation between
persons.

Eg. Model 1
I. Two persons at the bus stop
Indira :  Excuse me, What's the time?

Prema : It is half past nine.
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indira : Lam afraid I have missed the bus 102.
Prema ¢ Where do you want to go?

indira :  Dhave to reach Vellore by 2 p.m.

Prema . Don’t worry. You have a bus at 9.45 a.m.
Indira t Will it reach Vellore by 2 p.m.?

Prema It will take only three hours for the journey.
Indira :  Then it may reach by 1 p.m.

Prema : I think so.

Indira @ Thank you very much.

Prema :  See the bus coming.

Indira . “Bye.

Model 2

II. Rewrite the following dialogue in full. It is between
~ Gopal, a class pupil leader and the manager of a travel

| agency. _
- Gopal :  We want a bus to Chennai.

Manager : Yes, you can have
Gopal :  We are sixty five in our party
Manager : Oh sure! We have a sixty five seater. What is

your programme?

- Gopal . We start on the first of May and go to Madras.

We stay there for a day-and return on the third.

L'.Manager . That makes it three days. You can have the bus

. for Rs. 2200
L = . o tho

usand and two hundred? Can’t you



