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Unit IV 

COMPOSITION 

1. PRECIS - WRITING 

Precis Writing 

'Prccis' is a french word which means 'precise' in En 1. 
I · · d f I h g ish. It rcc,tatcs t 1c mam 1 eas or essence o a engt y prose pa 

· d ff · l I h · ssage dearly, conc1c;cly an e echve y. t elps scientists, officials 
business magnate5, scholars etc., to keep abreast of the lates; 
developments as it takes less time to read a precis than a Iengthv 
passage. , 

Precis writing is given more importance in the competitive 
exa1ninations, as it is thought to be a good test of the candidate's 
intelligence and reading and writing skills. 

1. Since a precis contains only the salient points of the original 
passage, the ability to judiciously select the essential, leaving 
out the less important, irrelevant and decorative details, is 
tested. 

2. It requires a clear understanding of the content of the given 
passage. 

3. The next requirement is the art of compression: compression 
of words as well as ideas. 

4. Above alt the precis has to be presented in a lucid manner. 
The precis should have unity, coherence, clarity, smoo~e~s 
and pass as an original passage. This tests the wnter 5 

vocabulary and command of the English language. , 
. t 

A , • • t o is a bne 
~ greos 1S not a mere summary. A summary O , 

11 
as 

-account of the original but it includes important as we 



unHl\l'\)rt.,nt t'\'H\ts \ "\\tnl\h\l\ l\\,l\ llll\Llin 1,, 11 01 1nu11' 
r-~,r~~r,1rhs .1nJ "'Hld bl\ L)I ,\t\\ hinglh \ 'i\11\\IH,\1) 1\l'l'd tll)I lw 
,\) f'l'f\ h,t' .,h~tt ,ht 1\1\d "' l \ll l llH'd ,\S 1\ }'I l'l JI, h BIi I ii JlH'ci:, j,, 
u,n, ,, \''"-' th1r1.l L,t tlw h.1ngth l)l tlw rn 1g,n,,1 p.l~~,,~',l', w1 illl'll in 
., :'\lll~,l' i\H ,\~~t ,lph ,,nd m t\'PL'l ll•d ~pt'l'l'h 

Ho\\ to " ~l itl' ,1 prods? 

11w irnt,,\l ~l1.'p~ 1.,t pt\'l 1~ "riling ,H'l' ~imiLu tn lhoM' ol noll1 

-1n,~ ~1 nµ i~t\hi lh1.1 p,l~s,\~1.' "l'll ,\lhl l'il'l\rl) 1111tkr~l,md liH' 

,o ,tl';,t. l 1hh1 1h1h' tlw 1rnp1.,1l,,nt pnmts. Undl1 n-,l.,nd lhe 
tn~~-m ... . 1tit,n 1.,t tlw 11.k,b ,\I ter ll dn"L' l'l'ilding ol llw p.l!,'-l,lAL' 

~ 1.11't..' ,1 n1.,lL' 1.,t tlw n1.1in pl,ints ol tlw p,1~~,,gl' orhl1ni:1ing 
fl, t' •dt..•,1-. und0r lw,1dmg" ,1nd subhl\h.iing~. Cl1l)O~l' ,1 t1tlL1

; d1mrv 
t't ,1 ~u1tabl1.' title t\U\ hdp in kL'L'ping lht' tlwnw orgl1m1etL 

\ \ utt\ ~1 rt)t1gh d1\1tt ot the pt'l'cis with llw lwlp of lht1 points 
noh:'1..1 d1.)\\ n .. \t thb st,1ge do not look into tlw origml1l pc1ss.1ge. 
Do 1h1t 111,11'.L' ust' ot the 5Cntenccs from tlw gh 1.'n pt1-.~·"lgL'. Usl' 
\ our O\, n "ord-.;. 

\'\ rite 111 t le,1r M1d sunple language l1nd m ~horl 8t'nlenccs. 

Read the rough draft carefully lo check it all tl1L' iinporlant 
points found in tlw original passage havL' bt't'n lr.1nsk1 rrcd lo 
the precis in the ~.m1L' 01 dl'l of imporltll1l'L'. If it i"I longL'r than 
the required lf•ngth, n1duct1 llw length by rombining 5L'nlcnct's 
or pnming I he p1 t•Li~ nf unnL'CL'~~'ll, r\ v\ urds t111d L'\tllnplt•~. 

NO\-\ \-\ntc ,1 fmnl drall. 

fi ul draft :;hnuld lw 01w third nl till' knglh L)f the 
I Th J n (i::; 5hould l'l'tld likl1 tlt1 orig111.1l pi1.'Cl' of 
tion unified, colwn1 nt ,md u)mpll'IL' b\ il..,l'II lt sht\uld 

the tone anJ the ~pit it of tlw 01 igin,1I p .. ,s~.1gL'. I inally, \\ rilt' 
the number of \\ ords found in tlw p,1~:-'lllP,L' i1nd in tlw 

hould be\\ ritten in ind1n•lt -;fWt'Lh, third person, pa~t 
except when tlw origin,1I p,1ss,1gP dt•~cribe~ Hw eternal 
or contempor,rry nmditions .. 1nd proble1ns. 
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2. A\'oid repetition. 

3. Do not quote from the passage. 

4. Do not bring in your ideas or views. 

Read the following passage and make a precis of it. 

Example - I. 

One of India's greatest musicians is M.S.Subbulakshn1' 

affectionately known to most people as M.S. Her singing h 1, 

brought joy to millions of people not only all parts of our countras 

but in other countries round the world as well. In October 199
i, 

M.S. was invited to sing in the great hall of the general assembI' 

of the United Nations in .New York, ~here representatives of afi 

the n1en1ber countries listened. This was one of the greatest 

honours ever given to any musician. For several hours M.S. kept 

the audience spell-bound with the beauty of her voice and her 

sty le of singing. When the concert was over, the entire audience 

i;tood up and clapped as a sign of their appreciation of the great 

<,mgcr and the great music that she had carried with her from 

Jn ancient land. 

Points 

1. ?\f S. Subbulakshmi great musician of India-pleased people 

all over the '\Norld v:ith her music. 

2. In October 1996 invited to sing in the general assembly of 

the L,O. 

3. Audience spell bound - gave a standing ovation - in honour 

• c1 her music. 

Rough Draft 

The great Indian musician M.S. Subbulakshmi, known as 

M.S., has enthralled people all over the world by her music. In 

Octobc.-'r 1996, she was invited to sing in the general assem~l~ of 

the UNO. It vvas an honour never given to any other mus1cian, 

The spell - bound audience gave her a standing ovation at the 

end of the concert. 
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fair draft 

.r.I.S. Subbulakshmi, the Great Indian :\fusician 
~1.5 Subbulmhmi's music has enthralled people all over 

the world She\~ as accorded the greatest honour of being invited 
ta 9Ilg in the general assembly of the L~O in October 1996. 
'flie spell- bound audience honoured her music with a standirg 
0,-ation, at the end of the concert. 

No. of words in the gi"en passage 

No. of V\'Ords in the precis 

Example - II 

= 

= 

140 

46 

Quick reading is extrerriely important. In most occupations 
a good dea: of reading is required. Top executi\·es spend around 
four hours a day for reading. One has to find time to keep up 
with the kno\-vledge exp:os1on. Research suggests that the faster 
} ou re?d, the more you understand, may be because 
(oncentration is sharpened. \'Vhen reading fast, we are devoting 
all our attention to the text and squeezing for 2s much meaning 
as possible. Fast-reading can be accornplisi1ed with regular 
!)ractice. Reading can be compared to driving a motor-car. 
[)riving slo,vly on a free way invites \·vandering attention but 
rum on a free way and accelerate and see how speed pushes 
distractions aside and forces improved concentration. 

Points 

1. Quick readjng is an important exercise 

? It sharpens concentration 

3 Attention not diverted. • 

reading is an important exercise to enhance one's 
in reading. Quick reading compels one to pay 
to the passage to understand the gist of it. It 

practice. 
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Fair Draft 
Quick Reading Enhances Concentration 

Quick rrading is all essential ability to enhance 
· · · · h Id f 1, 1 one C'JnC('nlrat1on m rf'admg m t e wor o r"-now edge exp] . s 

. . O~on_ 
J t forces one to read with full attention to get the cortent c . . o, tho 
passage. It improves by practice. ... 

No. of words in the given passage 

~o. of words in the preds 

Example • III 

= 

= 

110 

37 

There are millions of people who drink coffee in coffee bars 
or restaurants a11 over the world. While drinking coffee thev 
talk about the day's news or they just relax. The Coffee bar is~ 

good place to meet people for a chat, and drinking coffee is a 
simple way to relax. 

Peop]e also drink coffee so that they can keep awake. 
Students ddnk it late at night because they want to stud\. lom• 
drivers drink it because they want to keep awake on the road. 
Most people drink coffee in the morning when they get up and 
after each meal. Coffee breaks are a good way to relax at work. 

Coffee has a bitter taste and people usually drink it with 
sugar or milk. Some people 1 1<., to drink their coftee blc1ck Iii 
Italy they drink very strong black coffee. It's c_alled esp c~c; ') 

There are some people \I\ ho drink their coffee with warm mwz, 
and h~ Irish ha\·e d speical coffee with whisky in it: 

: , . ~ ~l comes from coffee beans, and these beans gro\\ on 
tree-,. Coffee trees n°ed sunshine and water, so they grow wet 
in hot countries lik~ South America, South Africa, India and 
the far East. Coffee trees are very delicate and difficult to grow, 
and picking the beans is a long process. The workers ha,·e a 
hard job b~cause they pick the beans by hand. Thb can take a 

long time. Which country produces the most coffee? Brazil, of 
course. 

-



Coffee 

Pt.'OF' ~f• gl" tt' L\)ttee b .. 1rs to drink Ct)trt.~ rel .. 1"\ Jnd chc.1t. 
l\itfee drn ~~ a\\ -.1) sl~ep. E_:P~_d..ill~ students .. 1nd dri,·cr, tc., ~\.
,\,th.''-' h) k.eep th~n1 .. nvake. Cottee t .. 1-,tes bitter. Be"ide-. dn '1IJ11g 
·t ~,urt~ ,1~ bi..1ck. coffee there 1-1re, t1riety of con1binations to drink 
cnttt't' with. It c .. 1n be had \Vith n1ilk ~1nd sugar or \\'1th \\ hrs"-! · 
Growing cottee trees and picking cofk·e beans a.re JJ..thcult job-;. 
BrJzil i~ the largest coffee- producing country in the\\ orld. 

\:o. of\\ ords in the gi, ·en passage = 24-l 

'\o. of ,,·ords in the prl!ciS = 81 

Read the following passages and practise ,\11'iting a precis 
of each pas!,age 

Exercise - I 

\ ehicular air pollution control has beconle a keenly-Felt net'-1 
today. It invoh·es the control of the harn1ful gi1ses produced ~, 

-



,~ I fl n 111 

\'\U-S hA~l.'~ ,lnd l'->rrt0.s. Sith~' 1nu~,,nnl\ilt1 ,1ir pl,llllthm i\ 

I • lltt1t , 
't'fh)\lS m lll,lll\ ll ~Htr Clh~s ,\ ullh,l\1h, pt ogt\\11\1\W ,hut I i \ 

'-'' ,,h "'('f tt, n·"hll1' t}w-..t' L'mis-,H' 1s, Ilw disrh~n~w l'l pulh,
1
t l bl' 

p,trtkult11 h tlw l)f h'H~i\l' hi, t 1'. '-lllllkt\ l\\n tlnh bt' ,1ttrih'
11

ll\ 

f • • t . I lt t Pd 
h' lll"-' hllt'n t'n~mc pt' \, · 1wncl' mpttl\ t'nwnt nt l'n ,

11 
pNfon,Mm\' ,\ tll l,1~1.l ll',H1 fl., ht\tll'l' htt.•l t.'l'Onl,tn\ g lt' 

It \\ t' hmk ,\t dh-s0l alonl' "l' tind tlhtt it ,11:rounts tn1 l', 1 • 1l. 111' \ 

30 pt•rccnt ol lndrn'~ tot1.1l consumplitm l,t pl'lrnlt•u1n ptodu .
1 

lt h'Sulb m o rnn(•~p,,ndin~~ qtttmtit\ tlt ptllltttion I ht• n,l. \ 
, , ,Hn 

constmwr of dw~el ,~ ro,,d tr,m"plll t. l l'IltI ol nt \'t•hiculitr 

pollutwn ~hould b,· bJ~t'd t.m ml'tlwds tl1t1t ,Hl' 111 k_t'l'Ptng ,, ith 

~,mfld <'pc1 ,\tlon,1l ('U)IW nKs l ,1irh snnpll' lrnd 11\l'\pen~h·l' 

nwthod~ an.' ,\\ t.Ulablc to l11. h1l'\ l' tlw dl'~tr1.'d L'nds. 

F,crdsc - II 

\,,tit.m,llbm, of COttf"tl\ is ,1 curious ph~nomenon \\ hid1 ,lt 

.1 \.'l\Tt,1in ~t,,ge in,\ C\lUntn ~ luston' gives litL\ growth, strt1ngth 

,ll"1d unity but ,,t the 1,Jtnl\ tinw. it h,1s Ll tendcnq to limit one, 

bec,1USl' ont' thmk.s ot mw ~ countf) as son1cthing different from 

th(' n.l~t l,t thl\ \\ '-1rld. lhe per-,pectivc changes t1nd one is 

o)ntmuL)ll~h thinling of 0ne s O\\ n struggles and , irtue~ i1nd 

►..1i!:ng~ tL, the t:',Llt1-;~on of other thoughts. The result b that the 

~<''1W n,1t;i.,n,1lbm ,\l1;ch b the ") mbol of growth for a people 

h:c\,rre, .1 .;;ymbo1 of the ce!,~ation of that grm" th in the mind 

'\a.t ion,1li,m when 1t becomes -,uccec:;stul, .:;ometimec; goes on 

.::prt:'Jding in an aggre!>5l\ c \\ ay and becomes i1 danger 

mh.-in,ationallv. \\ hate, e1 Imc ot thought) ou follow, ) ou arri\'e 

,'!· ?10 cone u ... ;l1n thL't some kind ot balance mu!:>t he found. 

('~·1L'r,, .~e .;;omething that was good can turn into evil. Culture, 

which 1s e~ntially g\.)od. beco.n11.~ not only static but aggressi\'e 

and sometlung that breeds umflict and hatred when looked at 

ft on, a wrong point ot new. Ho\\ you are to find a balance, I do 

not kno,\. Apart from the political and economic problems of 

the .1ge, perhaps, that is the greatest problem today, because 

behind 1t there is a tremendous contlict in the spirit of .11J.1 .md 

a tren1endous search for something which it cannot tind. We 

turn to econonuc theories b0cause thev have an t111doubted 

importance. lt b full) to talk ot cultureJ or even of God when 
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1 !nan Lwings ~l.u\ l' ,1nd die. Bdorl one can talk about anything 
1tl . J 

1 , 1.>tle must P1 O\ lttL' lhc nonnal essentials of life to human 
(' -.l • ' 

11l,1ng~. 1 hat 1..., "lwre e~onomics con1es in. Human beings today 
All' 11ot in ,1 mood to tolerate this suffering and starvation and 
!l1l'l]th1lit\ '~ lwn ~hey see thJl the burden is not equally shared. 
l)th1.'r~ proht whih~ the} only bear the burden. 

r,ercise · Ill 

Raja R,1n1 Mohan Roy will ahvays be remembered as one of 
the greatest rc{orn1ers of India. He belonged to an orthodox 
Hr,1hmin fan1ily of Bengal. As was the custom in those daysl 
Rain rv1ohan'~ 1narriage took place even while he "' as a child. 
He continued to go to school after his n1arriage. He ,vas a brilliant 
student. I le learned many languages includmg English. He read 
the holy books of not only his own religion but also of 
Christinnity nnd Isla1n. He believed that all religions teach the 
same truth c1nd that no religion is superior to any other. 

A lrugic event that happened in the family opened Ram 
Moht1n's eyes lo e\'il custon1s which prevailed in the country. 
I le h,1d i\ sister w hon1 he loved veI} much. Her husband died 
and bdon' Rc1111 Mohan1s t.>yes she jun1ped into the fire that 
consuml'd her husbund'~ bod). This was in accordc.1nce ,, ith the 
custom of 'St1li' "hkh 111,1<.k it the dut) of the "itc tu gi, e up 
h«:>r lifl' whc.•n lwr husb~1nd diL'd. Thi" e\'t:'nt \\ a.:; .1 tumiPg point 
in R<1111 \ lohan'-, life. HL1 dL1cidL'd to fight against the e,p1t rractice~ 
U1nt people follo\\ L'd in the Ihlme of religion. 

Rltm Mohc1n \,\ as ll good ~pe,1kL'r and writer. He u...,ed 1 ~ 
eloquence to nlt,lL" Lll~tom~ like ·~~1h. ~t1n, orthodo\ 1-1~\.)ple 

opposed him. Bu l hL' "' L'nt on flghting tor thL' c.:iu,e ,, hich he 
c n 1dc.1rcd right. As d tL'.,ttll of his L1 tf1.1rts, t w l•'--'"~rnm~nt ot 
h di decl Jt ed 'Sati' iJleg,11. 

l x 1cise ... IV 

l 1 hr l thing ncccssnt) to lht' pkasure of rcl1ding i, thd 
1 p, opk l n oung tht•\ ~hould ,1cquin .. ' tJw h~1bit of re,lding 
1 bt omm • 11101 P nnd 11101 L' difficult. Befort1 l "1.l~ d\\ 1-1re ot 

m th~ "01 hl the penn) pl.lSt hud alre«d) bt>gt1n tun, .. ,~ 



,' '- 'l.\~\ ,,Lt\ tw~l' ln l\\lthll~\ b\ c,m~uming ,\ \ 11"-l ,lll1l)Unt 

:1m, l; t\'' 1\'"l"t'n'-h'th.'t' tlhll \\ ,1, Ul\llL'u.''""1\l'\ lrn t,ll tH irks 01 

\ . l . on,t, 
~.,:h\.~\, lhn t' ,1}h.'1t'd pt't)ph.', h,1b1h )\ m:1"-mg tlwin n10\ · 

at"'-)ul iPuth nh'.t' But I\lll\\,\\" h,1\t' tht" ton1pl'n~,llin~ 

,,th ant,l~L' th,1t ,1lt1
1t~ugh lht'\ l,~kt' pt~t~~,lt~ n~uch t1\\ ,,, tron~ 

llt' l"l' ,1 L'll~ r,n ",1\ Jt'Ul'lll'\ ,1ftt111..b •1 tll s l 1 ,lh .. t)pportunit\' fo, 

rt','d'n~. Tlt'' ,lrL' m,t th1..'~·l'tt1IL' ,111 unmt\L~d-d1~,~L~\ ,1ntl1gL'. lhit 

HH\ thin,T, Ht' '-·h,HP'tn''· ThL' nnlll1I 1..ar 1s ,1lto~'"tl 
b ' ti ~ , '1'- 1t'r 

1t.n ,..'ur,1bie ti) (\1dm~. l\'t)ple um,umL t~1c.n·1.., t1n1L' in 1110, ing 

1l)t'ltt tl1Jn th~\ d1d, t1nd the, uHl'-lltnl' it und1..)r cnnditinns 

which e, en, tt)r pel1plc "1th ~l)l,d t'\ L'' mui;.;t n1t1ke rt\ldin 

dif-. 1cult if not impt),:,1blc. l 11e ll'h'phont' i" t1 tfoudl~ 

diSJ\."i\ .intagL)' 1t mince~ tin:c into tragn~cnh c.lnd "lll\'S the Spirit 

1)ut of ;t. \ \ irdL'!.'>" \\ ith all 1t~ delights I'-t no\\ l~t.'mg ,1dded lls u 

J1stract10n to di, ert pL'oplc tn.,m tnnl' thc1t 1~11ght bl' gi\ l'n to 

11e pleasure ot rl',1ding. flw cincmc.1togrc.1ph is c.lnother chc.lnoe 

1n the same direction and thing 1s becoming mor1..' and mo~e 

common. All thc-.e things must m .. 1kc it more difficult for 

,uccessn·e generations to acquire the habit of rcc1ding, and if 

that habit be acquin~d to maintain it. Evl'n before all the5e 

changes it ,, as not eaS) to maintain the habit but it could be 

done. A further disadvantage to reading is the great de, elopment 

of picture papers. Picture papers are tending to di, ert people 

not only from reading, but from thought. \ Vhere one used to 

1,ee people get into a railway carriage and settle down to a book, 

they now come ,,·ith an armful of picture papers and look at the 

pictures with more or. less transient an1t1sen1ent, one after the 

other, and so pass the time. 

Exercise - V 

The art of pleasing is a very necessary one to possess; but a 

very difficult one to acquire. It can hardly be reduced to rules; 

and your own good sense and obscn ation ·will teach vou more 

of it than I can. Do as you would be done b). is the su n:-;t method 

that I know of pleasing. Obsen c carefull) what pleases )ou in 

others, and probably the same things in you will please others., 

If you are plea~cd with the complaisance and attention of others 

to your humour~, your t1stcs or, our weaknesses, depend upon 
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1M ~m~ "--umplaisance and attention, on your part, to theirs 
will equall) please them. Take the tone of the company that you 
• ln and do not pretend to give at: be serious, gay or even fling, 
11 )"O\l (tnd the present humour of the company: this is an 
lttc!l\liOO due from evel) individual to the majority. Do not tell 
ataries in compan): there is nothing more tedious and dis-
1greeable" if by chance you know a very short story, and 
txUedingly ~pplicable to the present subject of conversation, 
l!ll it in as re~- v.ords as possible~ and even then, throw out that 
)QI do not lo,"e to tell stories; but that the short-ness of it tempted you. Of all things, banish the egotism out of your conversation 
M.t never think of entertairung people ,,.;th your own personal 
mnrems. or private affairs; though they are interesting to you 
dlry are tedious and impertinent to every bod) else, besides that, 
~cannot keep ones own private affairs too secret- Whatever 
\QI think your own excellences ma)· be, do not jlffectedJy display 
them in company; nor labour, as many people do, to give that 
tum to the conversation, which may supply you with an 
apportunity of exhibiting them. U they are real, they will infallibly w disrovered. Y.'ithout your pointing them out youBelt and 
with much more advantage. Never maintain an argument with 
hNt and glamour, though you think or know yourself to be in 
Ille righ~ but give your opimon modestly and cooly, which is 
the only wav lo convince· and if that does not do, trv to change 
lht con,-ersatior\. by saying, with good humour, -We shall hardly 
enmilu one another nor IS 1t neaiswary that we should ~ let 
• ta1k of lOffldhing elw"' 



2. DIALOGUE WRITING 

\ d1\,i\,,~llt' i~ ,1 t~,)l\\ L\l~,1hon ur t,1lk lwt\\ l'L'n hvo or 
. ' . n1ore 

t,\'t' '-' l, t'i, d\1, "(' n)n\ 01 "t' \\ 1th dillt'n'nt ktnd5 of pc 

\ \l, t\\~t-- h, 1.htll'l\'nt l'~(,pk\ in difh.'lcnt \\\l\'S. The talk dep~~~e. 

1.l\' \'l' t'w1r ,1g1..' ~uh1t'rt t''l l,1lk l'll'. s 

'"' dhlh"'Pillt' \\ 11ting m~lms \\ 1 tting tlll imaginary corn e. 
. l l . r . t . Isa-

lt t ,n '-"· 1.,11nn l'hng ~Ut' \ ,l con, cr-;,1tton. 10 \,\ ll C cl d1alogun 
r ' ~~ 

:-''l'll:d 1,~n 1.' ,1.,nw drdnh1lic power JS \\ c have to express th 

l1.ti...\."l." 1.'t t \\ o pcr"1.m:-. 11\ lht' n,1h11-...1l ,, a\. e 

Study th~ hints gh en bclo,\'. 

1. l ht' J1.1l1.,~u0 ~hould he t1i.1h.ual l1nd suit the persons, who are 

t~11c;, ... ~cd m it. 

2. It .._ t,1.",u1d l"t' Jh, ,1\" l.i, eh and interesting. 

3. It sh1..n1ld t.''-' wntlt'n in a ~imple language that is used in 

t)rdnhUV t,1lk . ., 

4. I! ~hti~ 'd h"n (' ...,hl',rt St'ntences ~1nd e\'en a \\ ord sometimes. 

3 it ~huu · d '."\,.l\ ~ contracted forn1s li1'.e I don't. 

6. In Eng:,.., :1 dlaloguc question tags find a place. 

;- ~1.1m~hn1L~..., the sentences will be incon1plete as there ,, ill be 

1ntern1phon-. m the n1iddlc while we talk. 

" C",Iloquinl word..; and phrases will find a place in a dialogue 

bet\\ cen pcr.:..ons. 

9. Finally it should be re~1d like a natu1al ~01n ersation behn~en 

per~ons. 

Eg. i\fodel 1 
I. T,vo persons at the bus stop 

Indira 

Prema 

Excuse me, \\ hat's the time? 

It is half past nine. 



t11.hr,1 

fl\~Ilhl 

1nd1r"' 

l ' Ul l1lf 1..l 

rren1a 

[ndir .. 1 

Pre1na 

1nctrra 

Frema 

Indira 

~iodel 2 
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l ,\ll\ .1f1\\id I lh\\ t• mi~sl'd tlw bu:, 102. 

\\ here d ll \ ou \\tUll to go? 

l h,n l' tn rt\ ll'h \ l'llore by 2 p.111. 

l )on t ,, orr\ . You h1.lVl\ 1.l bus al 9.45 a.m. 

\ \'ill it l'l'ach Vl'llon' by 2 p.rn.? 

lt \\ ill tJke only three hours for the journey. 

Then it may reach by 1 p.n1. 

I think so. 

Thank you very much . 

See the bus con1ing. 

Bye. 

II. Re"Write the following dialogue in full. It is between · 
Gopal, a class pupil leader and the manager of a travel 
agency. 

Gopal We want a bus to Chennai. 

:Manager 

Gopal 

Manager 

G<Jpal 

Manager 

Copa] 

. t 

Yes, you can have 

We are sixty five in our party 

Oh sure! We hdve a sixty fi,·e seater. VVhat is 
your progr~unme? 

Vve start on the first of May and go to ~ 1adras. 
We stay there for a day and rPturn on the third. 

That makc.?s it three duys. You can ha\'C the bus 
for Rs. 2200 

Two thou'lund ,1nd two hundred? Can' t you 
reduce it? 

All righl. You L tll1 ,1lso visit Tiru pathi for no 
extra chargl'. 

Thank you . 


