UNIT- H DYNAMIC PERSONALITY

1. Personality and Leadership
2. Personality and goal achievement

3. Importance of Health body for Healthy Personality

UNIT- LI HABITS AND PERSONALITY DEVELOPMENT

1. Habuts and Manners

2 Good and Bad Habts
Manners ~Fundamentals

UNIT- IV WAYS TO POSITIVE HABIT FORMULATION

1. Ways to inculcate
2. Good Habits and Success

Importance of good Habits

UNIT-V COPING WITH STRESS

I. Meanng and environmental causes of stress
2. Stress and physical problems
Stress management techniques

UNIT -3 Lesson 1 HABITS AND PERSONALITY DEVELOPMENT
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Good Habits
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HABIT CHANGES:-Bad habits
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UNIT-3 Lesson-3  Manners-Fundamentals

Manners are important because they outline the basics of how we should behave and how we
expect others to behave towards us. All manners traditionally convey one or more of the 3
Principles of Etiquette: Respect, Consideration, and Honesty.

1. Respect

Respect involves acknowledging someone else’s worth and doing intentional acts to show that
you care about another person.

This principle of etiquette can be conveyed in manners such as:

Giving someone your full attention

Not interrupting someone when they are speaking or working
Dressing appropriately for any given situation

Speaking appropriately/not speaking down to someone

Not participating in unkind jokes or taunting

Shaking hands
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2. Consideration

Consideration means having empathy for another person and conducting yourself through
thoughtful behaviour when interacting with someone else.

This principle of etiquette can be conveyed in manners such as:

Saying please and thank you
Holding a door open for someone
Chewing with your mouth closed
Saying excuse me

Offering to help when you can
Staying home when you are sick
Being on time

Honesty

Honesty is the act of being truthful, acting sincerely, and acting with integrity.This principle of
etiquette can be conveyed in manners such as:

Not participating in gossip

Not lying or cheating to get ahead

Giving praise

Taking accountability for your actions

Settle any disagreements in a responsible and calm manner

Always remember to display good manners while in the workplace and follow the 3 principles
of etiquette (Respect, Consideration, and Honesty) to ensure that you are conducting yourself
appropriately while at work.
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